
Little Feet Safeguarding Policy 

As stated by Early Years Foundation Stage Framework (2017), providers must take all 

necessary steps to keep children safe and well. This policy will outline our safeguarding 

procedures and ensure every child is kept safe and protected from harm. It will inform 

us, families and visitors of expected behaviour and legal safeguarding duties.  

• We will help children build positive relationships with both ourselves and their 

peers, ensuring their individual needs are met to help them grow in confidence.  

• We will ensure that the children are kept safe and receive the best possible 

support (through praise and encouragement) to achieve their personal goals.  

• We encourage the children in our care to be independent and make choices, 

helping them to protect themselves in this diverse world. 

• We will protect children from all types of abuse and maltreatment 

• We will ensure we prevent impairment of their health and development 

• We will identify children who may be in need of extra support  

• We will contact necessary agencies as a result of suspected abuse or allegations 

Responsibilities 

We are responsible for recognising when a child is not fulfilling their potential, displaying 

mental or physical health difficulties or signs and symptoms of abuse/neglect. As stated 

by the EYFSF (2014) we are responsible for liaising with local statutory children’s 

services agencies and with the Local Safeguarding Children Board (LSCB); in our case 

this is Hertfordshire Safeguarding Children Board, to identify help for children/families. 

We must also provide support, advice and guidance to other staff. As the lead 

safeguarding practitioner we must keep up to date with safeguarding training to 

empower us to recognise and take appropriate action to signs of possible abuse/neglect. 

This is also supported by Keeping Children Safe in Education (2016) who states the 

designated safeguarding lead is responsible for keeping up to date with training, raising 

awareness, work with others, manage referrals, keep a child protection file. 

If it is believed or suspected that a child is suffering or is likely to suffer significant harm; 

including impairment of the child’s health or development, a referral must be made as 

soon as possible - the greater the level of perceived risk, the more urgent the action 

should be. Using The Child Protection Referral form for safeguarding concerns which 

can be filled in online available with guidance on hertsdirect at: Hertfordshire County 

Council website: Families First Assessment, SR, Personalised Commissioning & 

Early Support Forms and Guidance. 

Training 

We have a duty (under section 40 of the Childcare Act 2006) to comply with the welfare 

requirements of the Early Years Foundation Stage to ensure we complete safeguarding 

training, enabling us to recognise signs of potential abuse or neglect. The child’s needs 

are paramount, the needs and wishes of each child should be put first so that every child 

receives the support they need. 

We both have Paediatric First Aid qualifications which will be renewed as required.  

Sian Peel of Little Feet has had additional training regarding specific safeguarding issues; 

Female Genital Mutilation and Prevent.  We will ensure we keep up to date with 

http://www.proceduresonline.com/resources/keywords_online/nat_key/keywords/significant_harm.html
https://directory.hertfordshire.gov.uk/kb5/hertfordshire/directory/home.page
https://directory.hertfordshire.gov.uk/kb5/hertfordshire/directory/home.page
https://directory.hertfordshire.gov.uk/kb5/hertfordshire/directory/home.page


safeguarding training. We are aware of the ‘Prevent Duty’ in the Counter-Terrorism and 

Security Act 2015. 

 

We are aware that abuse can take many forms; 

• Neglect 

• Physical abuse 

• Sexual abuse 

• Emotional abuse 

• Bullying, including online bullying and prejudice-based bullying 

• Radicalisation and/or extremist behaviour 

• Child sexual exploitation (CSE)  

• Honour Based Abuse (HBA), including Female Genital Mutilation (FGM)  

Early intervention is essential in order to provide children and their families with the 

support they need. Ensuring actions taken reflect the severity of risk factors. We will 

work in partnership with our Local Safeguarding Children Board to ensure effective 

communication between all relevant agencies.  

Prevent Duty 

In June 2015 ‘The Prevent Duty’ advice was written to help recipients understand the 

implications of the Prevent Duty. The Prevent Duty is the duty in the Counter-Terrorism 

and Security Act 2015 on specified authorities, in the exercise of their functions, to have 

due regard to the need to prevent people from being drawn into terrorism. 

 

As a childcare provider, I will assess the risk of children being drawn into terrorism, 

including support for extremist ideas that are part of terrorist ideology. The general risks 

affecting children may vary from area to area and according to age.  

 

I understand that there is no single way of identifying an individual who is likely to be 

susceptible to a terrorist ideology. As with all safeguarding issues, I will be alert to 

changes in children’s behaviour which could indicate that they may be in need of help or 

protection. We also use British Values to improve children’s resilience to radicalisation 

(see Care and Learning Policy). 

 

The Prevent Duty does not require childcare providers to carry out unnecessary intrusion 

into family life, but with as with any safeguarding risk, I will take appropriate action if 

any behaviour causes concern. We will contact the Anti- Terrorism hotline if we see or 

hear anything that suggest terrorist activity.  

 

 

Suspecting abuse 

As a home based child carers, our primary concern is the welfare of the children in our 

setting. Any child could be victim to abuse. Abusers can be any race, age, gender and 

are usually well known to the child. If we notice: 

• Significant changes in children’s behaviour 

• Unexplained bruising or marks or signs of possible abuse or neglect 

• Any comments which give cause for concern 

• Deterioration in general wellbeing  

• Signs of neglect, abuse or inappropriate behaviour displayed by the child or other 

persons who have contact with the child.  



 

We will: 

• Follow the child’s lead and not push for information 

• Discuss any changes in behaviour with parents/carers (unless we suspect this 

will be detrimental to their care). 

• Be patient when children are talking to us and give our full attention 

• Be sensitive to their comments  

• Never ask a child to keep secrets 

• Consider barriers a child may have with communication (age, SEN etc) 

• Record factual information (verbal comments) with a date, and signature and 

any obvious signs or symptoms.  

• Contact LADO for advice and co-ordination with the right agencies.  

 

Disclosure  

If a child in our care makes a disclosure to us, or is overheard making a disclosure to a 

peer or in their play (suggesting abuse or neglect) we will: 

• Listen to the child and reassure them that we believe them 

• Ask for clarification if we are unsure what the child has said 

• Not ask leading questions or interrogate the child 

• Stay calm and professional  

• Keep a record of what was said/observed or any signs/symptoms 

• Seek advice and report concerns to LADO/Ofsted as soon as possible 

• Inform the child that we may need to tell others that can help them, not 

promising to keep the information secret. 

• Where FGM has taken place on a child under 18 (either by disclosure or visual 

evidence), it is mandatory (since 31st October 2015) according to Section 5B of 

the Female Genital Mutilation Act 2003, to report directly to the police.  

In all instances we will note in our safeguarding folder: 

• the child’s full name and address; 

• the date and time of the record; 

• factual details of the concern, for example bruising, what the child said, who was 

present; 

• details of any previous concerns; 

• details of any explanations from the parents; 

• any action taken such as speaking to parents. 

Allegations 

In order to protect ourselves we will: 

• Be professional 

• Maintain confidentiality  

• Store information about children/families in a locked or password protected place. 

• Ensure all household members over 16 are DBS cleared 



• Ensure all visitors to the premises sign the visitors’ book, understand the rules 

regarding phones etc and do not have unsupervised access to the children under 

any circumstances. 

• Document every accident and incident that occurs whilst the children are in our 

care, write a detailed record, with times and dates. Inform parents and ensuring 

they sign the accident book, issuing them with a copy of the report. 

• Ask parents to inform us of any accidents that have occurred whilst outside our 

care, recording any marks on the children when they arrive. 

• Keep accurate records on each child. 

• Never leave a child unsupervised 

• Encourage health and self-care development  

• Always use appropriate language 

• Keep up to date with training 

• Establish rules and boundaries with children 

• Do our upmost to keep children safe  

• Store photographs and families information according to our Data Protection 

Policy 

If parents/carers wish to make an allegation about us, we will inform them of the 

procedure for doing this, please see our complaints policy.  

In the event of an allegation being made against us, we will contact PACEY legal, Ofsted 

or the NSPCC for support.  

In our role as childminders we have a duty to report unacceptable behaviour to the 

relevant authorities; including that of assistants who may be working with us, other 

childminders, childcare workers and other professionals working with children. This 

action is necessary when their actions are detrimental to children, have placed a child at 

risk, caused actual harm to a child or are clearly illegal. If an allegation is made against 

third parties we will remain professional. We will ensure all children in our care are 

correctly supervised and kept protected from harm. We will need to collect facts and 

speak to the people involved (being careful not to investigate the allegation), keeping a 

written record signed by all parties. Then support will be received from LADO and/or 

Ofsted. The police will be contacted in the event of a serious accusation. 

 

We will follow the listed procedure if we suspect any of the above has taken place: 

• Identify the bad practice; 

• Record exactly what was observed; 

• Establish witnesses wherever possible;  

• Keep copies of all correspondence and relevant information; 

• Seek support from colleagues; 

• Ask to be informed about the outcome. 

• Inform DBS if relevant. 

• Report to Ofsted within 14 days. 

 

In these situations I may need to contact the police, social workers, the care 

inspectorate and any other relevant bodies, then pass on any information known to me.  

E safety 

We understand that technology is important in everyday life but could also pose 

potential risks for children, as a result of this we will: 



• Have procedures in place regarding mobile phone and camera use, obtaining 

written consent from parents/carers regarding any information or photographs 

relating to the children. 

• Lock child’s learning journey books away after they leave. 

• Ensure children are appropriately dressed when taking photos. 

• We will train the children in e safety; only have suitable apps on iPad, have 

parent safety settings on our computer/iPad to stop pop ups and inappropriate 

material being displayed.  

• Children will be closely supervised when using ICT.  

• Inform parents about e safety. 

• Store confidential personal information about children, parents/carers in a secure 

locked place. 

• Not share information regarding children and/or families with third parties without 

consent.  

• Ensure our mobile phones are fully charged and with us at all times in case of 

emergencies. 

• Not publish any photographs of your child on any social networking sites without 

additional permission. 

• Ask parents/carers to inform us if their child brings any electronic device to our 

premises. To safeguard all children in our care children with technological items 

will be asked to hand them in on arrival into our setting. They will be kept in a 

safe location until the children are collected. 

• Ensure visitors to our premises are not permitted to use their electronic devices 

around the children. 

• We have the facility to take photographs on both our mobile phone and camera, 

and will seek your permission to take any photographs of your child to record 

activities and share their progress with you. Any photographs taken will be 

deleted after either being emailed to you or printed for use in your child’s learning 

journey. 

• If photos/videos regarding child's learning development need to be kept, they will 

be kept on a hard drive solely used for Little Feet and then deleted from the 

device when no longer needed.   

• We request that you do not take any photos/videos of other children with your 

child when dropping off/collecting. 

• Any visitors to the setting will also be asked not to use their mobile phones. 

• In order to comply with the Data Protection Act 1998 I have registered with the 

Information Commissioners Office as a data controller to allow me to store digital 

images on an SD card device/computer. 

Partnership with parents 

We expect parents/carers to notify us of any changes in their child’s behaviour or any 

accidents/incidents that occur away from our premises. We will notify parents of any 

incidents/accidents that happen whilst their child is in our care.  

Written by-  

Signed- 

Date written-  

Review date-  

 

 



List of useful contacts  

   PACEY/Michael Morton 

Local Authority Caroline 

Aitken/ 

 Duty Officer LADO: 

01992 556988 

01992 555420 

    Information 

Line: 
 

    

Local Police Station: 0845 3300 222 
    Legal Advice 

Line: 
 

    

Ofsted: 0300 123 1231 
    Regional 

Office: 
 

    

Childline Helpline/ 

NSPCC: 

0800 1111 

help@nspcc.org.uk 0808 800 5000 

 

Hertfordshire Children’s 

Services: 
0300 123 4043 

 

HSCB (Herts Safeguarding Children Board) Andrea Garcia-Sangil 01992 556372 and 

Tony Purvis 01992 556979 based at County Hall Hertford. 

http://hertsscb.proceduresonline.com/chapters/contact_us.html 

 

The Child Abuse Investigation Unit: via 101. This is a specialist team that is a 

department within the police with countywide responsibility for undertaking child 

protection investigations. 

Herts Anti-Terrorism hotline: 0800789321 

   

 

 

 

 

 

 

 

 

 

 

 

 

mailto:help@nspcc.org.uk
http://hertsscb.proceduresonline.com/chapters/contact_us.html


 

Safeguarding Concern Form 

Child involved: 

Date: 

Adult recording: 

Signed: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Outline of incident/concern 

Action 



 

 

 


