
Little Feet Data Protection Policy 

 
This policy outlines how we keep personal data safe in accordance with The Data Protection Act 1998.  

 

We are registered as Data Controllers under the Data Protection Act 1998. This costs £35 a year and is 

completed online at www.ico.gov.uk. We are aware of the requirements within this Act and this policy 

outlines the systems in place at Little Feet.  

 

We are required to keep some information about the families/children in our care for a period of up to 

21 years, for example information relating to accidents and incidents. Documents no longer needed are 

disposed of appropriately, using a shredder. Electronic information is deleted and any computers or 

hard drives that are no longer needed will be disposed of and not sold to avoid any other persons 

retrieving data.  

 

We protect ourselves by never giving out personal information about our families and never giving 

details of the children in our care in any means (phone, internet etc).  

 

Personal and financial information about families are kept in a lockable filing cabinet. Children’s special 

profile books are locked away after the children leave and not shown to anyone other than the child’s 

family and Ofsted.  

 

Files kept electronically are password protected (which is only known by the two childminders). Firewall 

and computer virus protection software is in use and up to date. We may take photos on our phones to 

send to parents/carers but they will be deleted at the end of a working day, please see our 

safeguarding policy for more information. 

 

We ensure any inaccuracies in data held by us are corrected as quickly as possible.  

 

According to The Data Protection Act, data should follow their eight ‘data protection principles’: 

 

1.      Processed fairly and lawfully 

2.      Obtained for specified and lawful purposes 

3.      Adequate, relevant and not excessive 

4.      Accurate and up-to-date 

5.      Not kept any longer than necessary 

6.      Processed in accordance with the ‘data subject’s (the individual’s) rights 

7.      Securely kept (for example, password-protected for data held in a computer file, under 

lock and key for paper records) 

8.      Not transferred to any other country without adequate protection in situ. 
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